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IMOJOXEHHUE O BYXTAJITEPHHA
1. O0mue mosio:keHHst

1.1. Byxrantepus SBJsAETCS CaAMOCTOATELHBIM CTPYKTYPHBIM MoApasaeneHueM I ocyjapcTBeHHOE
Oro/xeTHOE TpodecCHOHATEHOE 00pa3oBaTeNbHOe yupexaeHue Upkyrckoit obmactu « YyHckmit
MHOronpodubHb TexHukyM» (IBIIOY UMT)

1.2. Byxrantepus co3faeTcs H IMKBUAUPYETCA IPUKA30M PYKOBOAMTENS OpraHHM3alHH.

1.3. byxrantepuro BO3IIaBISET ITIaBHBIM Oyxrantep, Ha3HA4YaeMBIi Ha JOJDKHOCTh IIPHKA30M
PYKOBOIHWTENS OpraHu3aLliu.

1.4. Ha BpeMs OTCYTCTBHA IJIaBHOTO OyXrajitrepa pyKOBOJCTBO OyXranTepHeii OCYIeCTBIsET BEAYIIHIA

9KOHOMHCT.

1.5. CorpynHuky GyXralTepuy Ha3HAYaloTCA U OCBOOOXKAAIOTCA OT 3aHUMAEMOM JNOJKHOCTH

MPAKA30M PYKOBOJMTEJISI OPraHU3alMK 10 MPEJCTaBJICHUIO TJIaBHOTO OyXxranrtepa.
1.6. I'nasHeIii 6yxrantep Ha3Ha49aeTcs U OCBOGOXKAACTCS OT 3aHUMAEMOMH JODKHOCTH NIPHKA30M
PYKOBOJAHTESIS OpraHU3alyu.

1.7. B cBoeii AeATENBHOCTH OyXTranTepus PyKOBOACTBYETCS:

— NCUCTBYIOLIMM 3aKOHONATENBCTBOM PoccHM M HOPMATHBHOIM JOKYMEHTALHEH, pacpocTpaHsIomeics
Ha JeATEILHOCTh GyXranTepuu, CTaHAApTaMH B 00JIaCTH pery/inpoBaHus OyxydeTa;

— YCTaBOM OpraHU3alyy;

— YYETHOH NONUTHKOI;

— HACTOSILIM TOJIO)KEHUEM;

— MHBIMH JIOK&IBHBIMU aKTaMH OpPraHU3all|y,

2. Crpykrypa

2.1. CTpykTypy | IITaTHYIO YHCIECHHOCTh OyXTraTepun yTBEpKAAET PYKOBOIHUTED
OpraHU3alKH 110 NPEACTARICHHIO ITIaBHOTO OyXranrepa H 1o COrJIaCOBaHHIO CO CIIEL{HATMCTOM IO
TiepCcoHay.

2.2. Pactipeienenue 0653aHHOCTEH MEKTY COTPYAHUKAMH GyXraiTepur POU3BOIUTCS
IJIaBHBIM OyXTaiTepoM.

3. 3apaun

3.1. OcymiecTBiieHHE BHYTPEHHETO KOHTPOIIA COBEPILAEMBIX (JaKTOB XO3AHCTBEHHOMN JKU3HU B
npejieNax KOMIETEHIMH COTPYAHHKOB OyXranTepuu.

3.2. ®opMupoBaHHe HOTHOM M JOCTOBEPHOM HHAOPMALIMH O [EATELHOCTH OPraHU3ALNH 1 €€
MMYILECTBCHHOM IOJIOKEHUH, HEOOXOMMOI BHYTPEHHHUM I0JIb30BATEIISIM GyXTalTepeKoii
(uHAHCOBOI) OTYETHOCTH ~ PYKOBOAMTENAM, YUPEIUTEISM, COOCTBEHHMKAM MMYILECTBA OPraHH3aL|H,
a TaKXKe BHELIHUM ITOJIb30BATEIAM — HHBECTOPaM, KPEAUTOPaM U APYTHM IONB30BaTeNIM OyXrantepcko
((puHAHCOBOI) OTYETHOCTH.

3.3. O6ecneuenune nHMOpMaLHel, HEOGXOAUMO BHYTPEHHMM M BHELIHUM I10JIb30BATEISAM
GyxranTepckoii OTIETHOCTH I KOHTPOJIS 32 COOMI0AEHMEM 3aKOHO/ATeIbCTBA PoccHiicKoi
®enepaly pH OCYLIECTBIEHUH CACNOK, COOBITHIA, OIepalyii, CBI33HHBIX C IEATENBHOCTHIO
OpraHM3alMH, UX 1e1eCO00Pa3HOCTBI0, HAJIMYMEM U ABHKEHHEM MMYILECTBA ¥ 00A3aTeIbCTB,
UCTIONIb30BAHUEM MATEPHAIILHBIX, TPYAOBBIX U QUHAHCOBHIX PECYPCOB B COOTBETCTBHH C
YTBEPXK/ICHHBIMH HOPMaMH, HOPMAaTHBAMH W CMETAMM.



3.4. [lpenoTepallicHHE OTPULIATENBHBIX PE3YABTATOB JEATEILHOCTH OPraHH3aIHH 1
BBIBJICHUE BHYTPHXO3SHCTBEHHBIX PE3€PBOB 00eceueH s e¢ HUHAHCOBOM YCTOMYMBOCTH.

4. Oynkuoun

4.1. ®opmupoBaHUE Y4ETHOH MONUTHKH B COOTBETCTBHHM C 3aKOHOATEILCTBOM O
OyxraiaTepcKoM ydeTe ¥ HaNOrooGI0KSHHH HCXOS U3 CTPYKTYPhl M 0COGEHHOCTEH
AeSTEIbHOCTH OpraHu3alMH, Heo6X0AMMOCTH obecreueH s ee PUHAHCOBOM YCTONYUBOCTH.

4.2. PaboTa 1o MojiroTOBKE ¥ MPHHATHIO paboyero IiiaHa CYeToB, (pOpM MepBHUHBIX
YYETHBIX NOKYMEHTOB, IPUMEHIEMBIX 11 0QOpMIICHHS HaKTOB X034HCTBEHHOM KHU3HMH,
perucTpos Oyxydera.

4.3. Paspa6oTka opM JOKYMEHTOB BHyTpeHHeil Oyxrantepckoii (DMHaHCOBOI) OTHETHOCTH.

4.4. ObecriedeHne NOpAIKa NPOBEICHHS MHBEHTAPHU3ALMH aKTUBOB M 00A3aTENbCTB.

4.5. ObecneueHne cOOMONEHUS TEXHONIOTHH 06paboTKH GyXranrepekoil HHpOpMAITHH 1
NOpAAKa JOKYMEHTO000poTa.

4.6. HenpephIBHEIH yueT aKTHBOB, 0053aT€/bCTB, (PAKTOB XO3AHCTBEHHOMH XKH3HH, HCTOYHHKOB
(puHAHCHPOBAHMS NEATENLHOCTH OPraHM3aL|H, JOXOJOB, PACXOJIOB, HHEIX OGHEKTOB yUeTa,
YCTaHOBJICHHBIX (efepabHbIMU CTaHIAPTAMM.

4.6.1. CBoeBpeMEHHOE OTPaXKEHHE Ha cYeTax OyXydeTa onepaliuii, CBA3aHHbIX C JABIKEHUEM
OCHOBHBIX CPeJICTB, TOBAPHO-MATEPHAILHBIX LIEHHOCTEH U ICHEXKHBIX CPEACTB M T. .

4.6.2. Vet uzniepxek MPOMU3BOACTBA U OOPAILEHHUS, MCTIONIHEHHA CMET PACXOJIOB, PeaTH3aLAH
IPOJYKIIMH, BBINOJIHEHHA paboT (YCIyT), pe3yJIbTaToB AEATeAbHOCTH OPraHU3aluH, a TAKKe
(MHAHCOBBIX, PaCUETHBIX ¥ KPEAUTHBIX ONEpaLyii.

4.7. CBoeBpeMEHHOE 1 MPABHIIBHOE 0(GOPMICHHE JOKYMEHTOB /1 OPraHH3alHy 1 BEACHHS
Oyxydera, obecrieaenne UX COXPAHHOCTH, O(OPMIICHHS U CAa4H B yCTAHOBJICHHOM TIOPS/AKE B aPXHB.

4.8. CocraBnienue 5KOHOMHYECKH 0GOCHOBaHHBIX OTYETHBIX KAABKYJIALMI Ce6ecTONMOCTH
NPOAYKIIMH, BBIIOTHAEMBIX pabot (ycayr).

4.9. Obecneuenvie CBOEBPEMEHHBIX U MOJHBIX PACYETOB 1O 3apaGoTHOM IIaTe, HOCOGHIA, CTRIICHIMM, 1
APYTHX BBHITLIAT.

4.10. IIpaBmibHOE HaYNCIIEHKE M TIEPEUMCIICHHE HAIOTOB B CGOPOB B GIOKETHI, CTPAXOBBIX B3HOCOB B
TOCY/IapCTBEHHBIC BHEGIOmKETHBIE QOH/BL, TUIATEXEH B GaHKH, CPE/ICTB Ha (JUHAHCHPOBAHHE
KanuTabHbIX BIIOYKEHUH U T. II.

4.11. Iloramenne B yCTaHOBJIEHHBIE CPOKH 3a/10/DKEHHOCTEA.

4.12. OTuncneHue CPeaCTB Ha MATEPHAIBHOE CTHMYJIMPOBAHHE COTPYAHHIKOB OpraHH3aLyH.

4.13. YuacTtue Hapsay ¢ APYTHMH CiiyxGaMu B IPOBEICHNH 3KOHOMHIECKOTO aHATH3a
X034HCTBEHHO-GHHAHCOBOH AESTENBHOCTH OPraHU3aLWH 10 JAHHBIM GYXTalTepeKoro ydeTa u
OTYCTHOCTH B LEJLAX BBIABICHHS BHYTPUXO3SHCTBEHHBIX PE3€PBOB, YCTPaHEHHUS [IOTEPh H
HENPOM3BOJCTBEHHBIX 3aTpar.

4.14. Yyactre B 0OpPMIEHMM MaTEpPHANIOB TT0 HEAOCTAYAM M XMIIEHHAM JECHEKHBIX CPEICTB U
TOBapHO-MaTepHANLHBIX LICHHOCTEH, Nepeiada B HEOOXOMUMBIX CIIydasX 3THX MaTepHasIoB B
CJIENCTBEHHBIE U CYyIeOHbIC OpraHsl.

4.15. Y4actre Hapsyty ¢ pyKOBOAHUTENEM B BONPOCAX PasMEIEHHS CBOGOIHEIX (bHHAHCOBBIX CPECTB
Ha GaHKOBCKMX CYETaX, KOHTPOJIb 32 IPOBE/ICHHEM yIETHBIX ONepaLiuii ¢ JIOTOBOPaMHM.

4.16. O6ecneuenne ctpororo cobmoaenus ITOX ] aIMHHUCTPATHBHO-XO3AHCTBEHHBIX U APYTHX
PACXO/I0B, 3aKOHHOCTH CITMCAHHA CO CYETOB GyXTraITepCKoro ydera HeaoCTay, JeGUTOpCKoit
3aI0JDKEHHOCTH M IPYTHX MOTEPb,

4.17. KoHTpoITh KacCOBOM AUCLMIUIMHEI YHIOJHOMOYECHHBIMU COTPYAHHKAaMH OyXraJITepHH B
TpeieNax KOMITETEHIIHH, YCTaHOB/ICHHOMN JOJHKHOCTHORH HHCTPYKIHMeii 1 noiokeHusaMu banka
Poccun.

4.18. CocrapsieHue GanaHca U ONEPATHBHBIX CBOAHBIX OTYETOB O AOXONAX U pacxoaax cpeacrts, 00
HCTIONB30BaHMH GrofukeTa, ApyToif OyXraiTepekoi U CTaTHCTHUECKOH OTUETHOCTH, TPeCTARICHHE HX B
YCTaHOBJICHHOM IIOPS/IKE B COOTBETCTBYIOLIME OPTaHBbl.

4.19. PaccMoTpeHue U BUSHPOBAHHE IIIABHBIM GyXTaiTepoM CITYXKAIUIMX OCHOBAHMEM IS TIPUEMKH U
BbIIaM ICHEXHBIX CPE/ICTB, AOTOBOPOB H CONIALICHHI, 3aKIII09aeMBIX OPraHH3aLKeli Ha oTydYeHN e W
OTIYCK TOBapHO-MAaTEPUATLHBIX LIEHHOCTEH 1 Ha BEITIOJIHEHHE PaGOT M YCIIYT, a TakoKe
AIOKYMEHTOB, YCTAHOBJICHHBIX B COOTBETCTBHH C IyHKTaMU 4.2—4.3 HaCTOSIIETO MON0KEHM.



5. IIpasa

5.1. byxranrepus HMeeT CIEAYIOIIHE Mpaga.

5.1.1. Tpe6oBath OT Beex MOApasaeeH it OpraHH3alK COOMIOAEHHs opsA/ka oGopmueHus
OnepaLMii M MPEACTABICHHUS B YCTaHOBJICHHBIE CPOKH HEOOXOMUMBIX JOKYMEHTOB U CBE/ICHUH.

5.1.2. TpeGoBars oT pykoBoauTeei CTPYKTYPHBIX MOApaseIeHHi OpraHu3aliy U OTASIBHBIX
CIIELIMAIMCTOB NPUHATHSA MEP, HANPABIIEHHBIX Ha O0ecIedeHHe PaBUIILHOM opraHusauyy Oyxydera.

5.1.3. BHOCUTB TIpeyiokeHHs] PYKOBOACTBY OPraHH3alMK O TIPUBJICYEHAN K MaT€pUATBHON
¥ TUCUUIUTHHAPHOW OTBETCTBEHHOCTH AOJDKHOCTHBIX JIMIY IO PE3YJIbTaTaM IPOBEPOK.

5.1.4. He npUHAMATH K HCHIOJHEHHIO H OOPMIEHHIO JOKYMEHTEHI T10 OI€paLiiaM, KOTOpbIe
[POTUBOpPEYAT 3aKOHO/IATEIhCTBY H YCTAHOBJIEHHOMY TIOPANKY MPHEMKH, XPaHEHUS M PaCXONOBAHHSA
JIEHEKHBIX CPEJICTB, TOBAPHO-MAaTePHAIBHBIX H JPYTUX LIEHHOCTEH, a TaKke 6€3 COOTBETCTBYIOIIETO
pacToOpsbKeHUs AUPEKTOPa OPTAHM3ALUM H HaUYaTbHUKA FOPHAMYECKOro OTHeNa.

5.1.5. BecTu mepenucKy Mo BompocaMm OyXrajaTepcKoro y4era ¥ OTYETHOCTH, a TAKKE JPYTHM
BOIIPOCAM, BXOULIMM B KOMIIETEHLIMIO GYXTaTepHH 1 He TpeOYIOIMMM COrJIaCOBAHHSA ¢ PYKOBOAUTEIEM
OpraHu3aLyuH.

5.1.6. IlpeacTaBUTENbCTBOBATh B YCTAHOBJICHHOM MOPAIKE OT UMEHH OPraHM3allMHM 110 BOTIPOCaM,
OTHOCSIMMCS K KOMIIETEHIMH OYyXTalTepun, BO B3aMMOOTHOIICHHAX C HAJIOTOBBIMH, GMHAHCOBBIMH
OpraHaMH, OpraHaMH rocyIapCTBEHHBIX BHEOIOKETHbIX QOHA0B, OaHKaMM, HHBIMM FOCYapCTBEHHBIMU
OpraHU3alKsIMY, a TAKXKE APYTHMH OPTraHU3aLMAMH, YIPEIKICHUAMH.

5.1.7. [o cormacoOBaHHIO ¢ PYKOBOJWTENEM OpraHM3aliy NPHUBIEKATh S3KCIEPTOB M CICIHATHCTOB B
00macTH GyXTaITepCKOro y4yera IJisl KOHCYJIbTall|i, MOArOTOBKHU 3aKIIO9CHHH, PEKOMEHIALIMH H
MPeAJI0KEHUH.

5.1.8. JlaBate yka3aHud CTPYKTYpPHBIM NOJpa3JeNieHUsAM OpPraHu3alivy 110 BOIIPOCaM, OTHOCSIIMMCH K
KOMITETEHLIMH OyXTaJTepHH H BEITEKAIOMUM U3 QYHKIIHNM, KOTOPbIE IIEPEYUCIIEHBI B HACTOSIIEM
Tlonoxenun.

5.1.9. TpeGoBaTh ¥ MOMy4aTh MaTepPUaJbL, HHPOPMAIIHIO, HEOOXOAUMBIE IS AEATEIbHOCTH
6yxranrepuy, OT CTPYKTYPHBIX NOAPA3ACICHII OPraHU3allHH.

5.1.10. Obpamarbcs U1 NOy4aTh OT CTPYKTYPHBIX MOAPA3NEICHAN OpraHU3aliiH, roCyJapCTBEHHBIX
NpEeNPHATHI U yIpeskIeHIH HeoOX0AUMYIO METOOUYECKYIO, PABOBYIO U KOHCY/IBTAalIHOHHYIO IIOMOIb
B BBIIIOJIHGHHMH 337124, BO3JIOXKEHHBIX Ha OyXraiTepHio.

5.1.11. TaBaTe pa3biACHEHUI U PEKOMEHJIALINH 10 BOIIPOCAM, BXOIAIIMM B KOMIIETCHLIMIO
Oyxranrepuy.

5.2. T'naBHBIH OyxranTep UMEET ClieAyIOIKeE NpaBa.

5.2.1. B cnydae oOHapy»eHHA HE3aKOHHBIX AeHCTBUI JOIKHOCTHBIX JIULL AOKIAABIBATE O HUX
PYKOBOIHUTEIIO OPraHU3alyy Ul IPUHATUS Mep.

5.2.2. BHocuTh NpeajioKeHHs PYKOBOACTBY OpraHHM3alliy O MEPEMEILEHNH COTPYIHUKOB
OyXraiTepHu, UX MOOLIPEHHH 32 YCIEIIHYIO paboTy, a TakxkKe MPeAIoKeHU O HaNOXKECHIH
JUCLUILTHHAPHBIX B3BICKAHHUII HA COTPYOHHUKOB, HAPYIIAIOUMX TPYAOBYIO JUCLUILIMHY.

5.2.3. CornacoBsIBaTb C PyKOBOAUTENIEM BOIIPOCH Ha3HAYEHUS, YBOJIBHEHUS U NEpeMELIeHus
COTPYAHHKOB OyXTaJITepHH.

5.2.4. IlpuMeHATH IO COMIACOBAHMIO C PYKOBOAUTENEM OpraHU3aLlii MEpHI MOOIpeHHs JINOO MephI
B3BICKaHUs. Mepbl B3bICKaHUS MOT'YT IPUMEHSTECS TOTAA, KOTAA COTPYAHUK OyXTaiTepHH IIOBTOPHO
JOTTYCTHJI OIIHMOKY, IPUBEALIYIO K GUHAHCOBBIM MOTEPSAM IS OPraHU3alUu, JIHGO HOMYCTHI YTEUKY
HH(popMaIMH, HocselH KoOHUIEeHIHATILHEIN XapaKTep.

5.2.5. llpeacrapnsrs pa3sHOrIacHs PyKOBOIMTENIO OPraHU3alMH B OTHOIIEHUH BeJeHH Oyxy4dera.

5.2.6. PykoBOACTBOBAThCS NMCEMEHHBIMH PACIIOPHKCHUAMH PYKOBOJMTEIIA OPraHU3aLMy B CIIyYae
BOBHHMKHOBEHHS Pa3HOIVIACHIT MEXy PYKOBOAMTENIEM H IITaBHBIM OyXrantepoM B OTHOLIECHHUH BeJCHHA
Oyxyuera.

5.2.7. TpeGoBaHus OyxraiaTepuy B 4acTH MOpsaka oGopMIeHHs ONepanuii 1 NpeACTaBIeHHS B
Oyxranreputo He0OXOIUMBIX JOKYMEHTOB M CBEACHUI ABJIAIOTCA 005A3aTeIbHBIMH AJI1 BCEX
NOZIpa3ie/icCHUH OpraHH3aLHu.



6. OTBeTCTBEHHOCTDb

&.1. CoTpynHHKH OyXraJTepUH HECYT OTBETCTBEHHOCTH 3a HAJUIEXKALLEE U CBOEBPEMEHHOE
ssinonHeHde QYHKIMH, MpeayCMOTPEHHBIX HACTOALLM ITOI0KEHHEM, B TIpeenaX 00A3aHHOCTEH,

S0T0MEHHBIX HA HMX JIOJDKHOCTHBIMU HHCTPYKUHAMH U HENOCPEACTBEHHBIMH PYKOBOJHUTEAMH.
7. 3aKJI0YHTeNbHbIE OJI0XKECHHS
7.1. JlaHHBIA JOKYMEHT AEHCTBYET [0 €ro NepecMorpa.
COTI'TTACOBAHO:

I naBmbik Gyxramrep_ Jrwr] - E.IL 3sikoBa




—_— N .
npomﬂypqga;no H 3aBepCHo NeYaThIo qempe
.Imt:'ra 7 /
',Hﬂpelcmp;f 7Q ‘L‘ B.M. Baciibesa
'11 01 2021 ‘.



